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Date: 06-03-2019

To,

The Principal
R K College of Engineering

Through HOD-MBA

Sub: Request permission to conduct Two-Day Seminar on “ Time Management” -

Regarding.

Sir,

| request you to grant permission to conduct a two-day Seminar from 18-04-2019 To
19-04-2019 on “ Time Management”. This seminar will be very useful to the students

with regard to

Manage is to Maximize the time spent on important things.
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Date: 07-03-2019

To
Mr. BVHK Sastri , Associate Professor
TJPS college PG Studies, Guntur

Sir,

Subject: Request invitation for delivering Expert lecture for Two day seminar on

“ Time Management” on 18-03-2019 & 19-03-2019- Reg.
Respected Sir,

The department of Management Studies is organizing “TWO DAYS
SEMINAR ON “TIME MANAGEMENT” during 18-03-2019 & 19-03-2019 | am happy to

invite you as a resource person.

| request you to accept the invitation and arrange to send the relevant study material

s0 as to include in the course book a line of reply will be much appreciated.

Thanking You,

] ‘\ Yours Sincerely

/
PRYNCIP :
RK COLLEGE OF #e iy
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OF ENGINEERING

Date: 18-03-2019

Two Days Seminar On
“ TIME MANAGEMENT”
Organized by

Department of Man
R K College of Engine

agement Studies

ering, Vijayawada

PROGRAMME FLOW DAY -1 :

Time Speaker Topic to be delivered
10.00 AM
to M.Raviprasad Welcome speech
10.15 AM
10.15 AM
to Mr. N.DhanunjayaRao Introduction about the program
10.30 AM
BVHK Sastri , Associate Professor > Introduction and
10.30 AM * | TJPS college PG Studies, Guntur Techniques of Time
to bvhksastry @gmail.com Management
11.30 AM | +91-9866458213 » Time Management in
corporate and it’s skills
11.30 AM
to TEA BREAK
11.45
11.45 AM BVHK Sastri , Associate Professor > Role of Managers in
; = TJPS college PG Studies, Guntur including the time
01.00 PM bvhksastry @gmail.com management skills in
. +91-9866458213 employees
01.00 PM
to LUNCH BREAK
02.00 PM
BVHK Sastri , Associate Professor

02.00 PM :

" | TJPS college PG Studies, Guntur
© £jibuhksastry @gmail.com

\5@}\9866458213

> Time Management skills
> ldeal task plan
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Date: 19-03-2019

Two Days Seminar On
“ TIME MANAGEMENT”
Organized by

Department of Management Studies
R K College of Engineering, Vijayawada
PROGRAMME FLOW DAY - II :

Time Speaker Topic to be delivered
10.00 AM
to - | M.Raviprasad Introduction about the program
10.15 AM
10.15 AM BVHK Sastri , Associa'te Professor : )
e Z'Jii coltlegéea PG St;udles, Guntur > ldentify Your Key Constraints
vhksastry @gmail.com
10.30AM | 519866458213
10.30 AM
to TEA BREAK
11.30 AM
BVHK Sastri , Associate Professor
e Tep e .
to . » Upgrade Your Key Skills
11.45 bvhksastry @gmail.com
: +91-9866458213
11.45 AM
to LUNCH BREAK
01.00 PM -
BVHK Sastri , Associate Professor
V00 O TIPS college PG Studies, Guntur 5 L5k
to (il st e o » Maximize your personal power
02.00 PM vhksastry @gmail.com
+91-9866458213
02.00 PM w s
to Feedback from the participants and vote of thanks by Mr.A.MuraliKrishna
03.30 PM
\
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A REPORT ON “ TIME MANAGEMENT ”

Title: “ TIME MANAGEMENT ”

Expert: BVHK Sastri , Associate Professor
TJPS college PG Studies, Guntur

bvhksastry@gmail.com

+91-9866458213
Date: 18" & 19* March,2019
Venue: Room Number F10, Department of Management Studies, RKCE.

Coordinators: M.Raviprasad

Organized by: Department of Management Studies
Total Participants attended:104

The Students attended the seminar on “TIME MANAGEMENT”  with full
enthusiastically throughout a day. BVHK Sastri , Associate Professor has elaborately
explained about the Schemes and Advantages of “TIME MANAGEMENT". More over
he has explained about the various trends in Banking Sector. The detailed topics are

showed in program flow. The seminar was very useful as well as effective for the

participants.
) ,
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Resource Person Profile

Presently Working as Professor of Department of Management Studies TJPS
college PG Studies, Guntur. Having 15 Years of Teaching Experience and Giving

Guidance for Students for those projects

A SEMINAR ON TIME MANAGEMENT :

Time management is the act or process of planning and exercising conscious
control over the amount of time spent on specific activities, especially to incréase
effectiveness, efficiency or productivity. Time management may be aided by a range of
skills, tools, and techniques used to manage time when accomplishing specific tasks,
projects and goals complying with a due date. This set encompasses a wide scope of
activities, and these include planning, allocating, setting goals, delegation, analysis of

time spent, monitoring, organizing, scheduling, and prioritizing.

Time management is the ability to plan and control how you spend the hours
in your day to effectively accomplish your goals. Poor time management can be

related to procrastination, as well as problems with self-control.
Time Management in Corporate :

= Time Management helps an individual to prioritize things

= Effective Time Management makes you a favourite amongst your superiors,
clients as well as fellow workers

= Managing time well helps an employee to plan his career path effectively

» Time Management makes you an organized individual

» Effective Time Management helps an individual to identify the time wasters at
the workplace.
Ti nagement makes an individual disciplined and punctual
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STUDENT ATTENDANCE FOR SEMINAR ON “A SEMINAR ON TIME

ale)

i/

MANAGEMENT”
S.No: | Roll Number Student Name Signature Signature
Day - | Day - I

1 [ 18MCIEOOE3 | PERUBOYINA GIRISH s i

2 | 18MCIEOOE! | PEDDIREDDY SATMOUNIKA |y = 1p. o
3 [ 18MCIEOOD4 | PAMARTHI KANAKA DURCA |’ R - Durga bk-burgq
4 | 18MCIEOOD3 | P JAGADEESH BABU D Yok%m‘mp. Q&kgﬁ\q e
5 |18MCIEOOD1 | P.LAKSHMANNA @/W o | 2 adid] e
6 |18MCIEO0C6 | NERRIBOINA VENU N Ypl? ' /1/ Verw

7 [18MCIEOOC5 | NELLI SEKHAR BABU Jokhart Bobu| gl khonBebo
8 | 18MCIEO0C4 | NANDYALA PHANI KUMAR pMM Mﬁ
9 [18MCIEO0C3 | NANDIPAMULA SUKANYA 804((1;(\% gg»(ﬁ(om(ﬂ
10 | 18MCIEOOC2 | N CHANDRA BABU C[ | Al
11 [18MCIEOOCT | NAMBURI VANAJA Al uw”,& Al tﬂaw,u
12| 18BMCIEO0BY | NAGULA SHIVA il | ugeledfire
13 [18MCIE0072 | K MANESWAR REDDY K;\)\% K. MD@HH
14 [ 18MCIE0071 | JANDHYALA VAMSIKRISHNA 1} i \J [\[gim ¢

15 | 1BMCIE0067 | G.LAKSHUMAIAH 4. Jolffomitd] /7/M/M'£
16 | 18MCIE0054 | GAJJELA VENKATA RAJESH QMM@L‘ G\ @m
17 | 18MCIE0050 | DUGYAPOGU RAJA M Q% .

18 | 1BMCIE0049 | D. ABDULLA M llo- | POAL e,
19 | 18MCIE0047 | D.RAMU VEERENDRA -4 vesendn| 0.4, 15e@ac-ds]
20 |18MCIE0046 | D.LAKSHMANA SATYA SAI O@Jy@ fai Fye Se
21 | 18MCIE0045 | DEVARAKONDA SRINIVAS | s frus/ pripmscood 151
22 | 18MC1E0044 | D DHANUMIJAYA VENKAT )(@3605( . y&\<mj—'
23 18M91FOO43 D NAGARJUNA REDDY %«ND@%DU hN' {
24 AGMCIEGDIY | VARANASI NEHA, oty rroing
25“%/ BA/ECIEOO\}%\ VLAKSHMINA%}Qﬁfﬁl’:‘ :maqam Namtgam :

R K COLLEGE'UF ERGINE

Kethanakonda (V )/brammpatnam

Vijayawada, AMARAVATI-5

21 456




(An ISO 9001:2015 Certified Institution)

75 R K COLLEGE OF ENGINEERING

(Approved by AICTE, New Dethi & Affiliated to JNTUK, Kakinada & SBTET, Amaravati )
R i’@

Kethanakonda (V) tbrat (M), Vilayawada, AMARAVATI - AP - 521456
26 |18MCIE00I5 | VADLAMUDI AMARESWARI V.- Saregon V@?v\omm
27 | 18MCIEO0I4 | U.SRINIVASA MANIKANTA |  Lonvvas | ) g e
28 | 18MCIEOOI3 | ULISI AVINASH A‘(&/’ M~
29 | 18MCIEOOH7 | T VENKATA NARASAMMA '\/8&«— Aﬁ Vi z{/
30 | 18MCIEOOH6 | TEMPARLA HARITHA T ol o
31 | 19MCIE0066 | KAGITHA YAMINI )Wﬂlﬂ Yot wogithe o
32 | 1I9MCIE0063 |JV N L GOWTHAMI SRI & oothand ostham
33 | 19MCIE0035 | CHIRLA SRI HAMSI ;
34 | 19MCIE0034 | C BHAVANI SHANKAR - Ma&; é/é_gsz
35 | 19MCIE0027 | BURIDI GANESH B e @;
36 | 19MCIE0021 | B SUCHARITHA @d o | LA Y
37 | 19MCIE0020 | BATRAJU NIKHITHA R me B‘mm
38 | 19MCIE0019 | BATAMCHARLA SAl MURALI - i
39 | 19MCIE0008 | AKUTHOTA AJAY @ﬁﬂ Gfé;;,m
40 | 19MCIEO006 | AKHIL TEJA DOSAPATI hj% % *//i )
41 [ 19MCIEOOI7 | PADEM GANESH d 3
42 | 19MCIEO0IO | VINEETHA CHEKURI %ZZ /z{i;(ﬁ/«
43 | 19MCIEOOH3 | VANUM SIVARAMA KRISHNA ky&QL MW/
44 | 19MCIEOOE5 | RENTALA VIJAY KUMAR % P e
45 | 19MCIEOOD1 | POTHANA NAGENDRA BABU i
46 | 19MCIEO0C6 | PAVULURI SYAM BABU ,p ‘Aff N M céi
47 | 19MCIEO0B2 | NAGARADONA NISSAR NVI\Vi? A N N<‘:> s
48 | 19MCIE0092 | MADIGA VINOD WL'/‘, b vinp WZW' e
49 | 19MCIE0073 | KANDIBEDALA VINOD Bt k/h/\
50 | 19MCIE0050 | G RAMANAIAH C,.’@WM C,. o
51 | 19MCIE0042 | DASARI SHIVA D%? %w . b
52 19A4cr,]_|§ggn ATLURI PETHURU S i,
53 r@ A\ K VENKATA RAMANA Lt/ 2 by Foon
54{75;‘{/1%&:\2’5 '; BAILAPUDI MAD@,L»)‘J{ ) S Mddhy | R. M0
‘\f\ /35 RK COLLEEEIS%?QEINEEMNG
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55 | 18MC1A0503 | BALUSUPATI CHARAN (&M T8

56 | 18MC1A0504 | B DURGA SAI GANESH :

57 [18MCIA0505 | BANKA ABHILASH fﬂiﬁ:;;z// pj Z;/ZZZ
58 |18MCIA0506 | B GANESH KUMAR REDDY é'CMMLEL 3 é\mm‘) el
59 |18MCIA0507 | BODDU MANJUNADH : , |
60 |18MCIA0508 | BONKURI NAGENDRA BABU S f\:jg’ntmﬁ Q;r:z:;: il:
61 [18MCIA0509 | BOYA RAJENDRA B-@g,);mlm 3. /{w; K%

62 |18MCIA0510 | BUDITHI SIVANI R .\g:vam R.S\!GN

63 | 18MC1A0405 | BHIMIREDDY SUKANYA i = OCL W

64 | 18MC1A0406 | BOYA KRISHNAVAMSI '(.m\/m Bl(mm;\/a ;
65 |18MCIA0407 | CHAGANI ANIL /MM% il | ogit ot/

66 | 18MC1A0408 | CHINNAM NAGARJUNA /% /\ i CZ' Maaw;wm
67 | 18MC1A0409 | CHINTHA NANDA KISHORE " ({QL‘? s C, rlGﬂl(‘lO

68 |18MCIA0410 | DHYAMULA SRAVANI &y Q i

69 |18MCIA0411 | EAMMILA YASWANTH EM R s ).
70 | 18MCIA0412 | GUJJA SREE PAVAN KALYAN & ,.S ann \ ‘ d 2l
71 | 18MC1A0413 | K FATHIMA ZUVAIRIYA £ _Ls N 3
72 | 18MCIAOIIT | PALEM SUBRAMANYAM a@-h Al b Sunbi:

73 [18MCIAO112 | PEGADA KISHORE pae HZM oot Lily?
74 |18MCIAO113 | RAMAVATH SREENU NAIK | e ﬂ e #
75 |18MCIAO114 | SATYALA SRAVANI e | Solur

76 | 18MCIAO115 | SYED KHASIM W L /,/{/%
77 | 18MCIAO116 |V ADIKESHAVA REDDY iy MJ\ P 4@

78 | 18MCIAO117 | VARTHYA VASUNDARA BAI Y vmunD:nEa} V2RI RO
79 | 18MCIAO118 | P SRAVAN KUMAR sy bomer | p trost i
80 |18MCIAO119 |V NAGALALITH VIKASH V Maqa Lokt U- Maga b [

81 19MCIAQ553 | KOSIREDDY SIVARAM . (;Wm i g,,v;aw
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84 | 19MC1A0556 | KURUVA ESWARI Lo M Mot
85 | 19MC1A0557 | L RUSHENDAR REDDY
Lo wodd LD yeddy
86 | 19MCIA0558 | MACHANI LAKSHMI = BN y
Mo - Lokhod
87 | 19MC1A0559 | M VINEETHA BAl \[ fneetn Qm e
88 | 1I9MCIA0560 | MALE UDAY KIRAN BABU (ﬁvan ,K‘M e
89 | 19MC1A0561 | MANDALI MEENAKSHI M eenakihi Meewﬁ’\gkz
90 | 19MCIA0562 | MARISARLA ANIL KUMAR MA }( i ok /[
91 |[19MCIA0536 | G ASHOK KUMAR i BN
Cthot | GAsLop.
92 | 1I9MC1A0537 | I PUSHPALATHA 7M Lo ladh l L 00/
. palatry /-PUdhpolathy
93 | 19MC1A0538 | SHAIK GHOOSE ﬁ/ﬁli p }W// j,@/i & M,/,
94 | 19MCIA0539 | JUJJUVARAPU VAMSI i ' { ey
o Q\M 7 N 3
95 | 19MC1A0540 | K CHANDANA Céww C g
96 | 1I9MCI1A0541 | KAKARLA KARUN KUMAR % tin ?CQM ‘
97 | 19MC1A0542 | KAMAL VAMSI i o vm// s ,/m//
98 | 19MC1A0543 | KAMIREDDY SUNITHA k &m«*fl:\a [Q ¥ unm
99 [ 19MCIA0544 | KANCHERLA KAVITHA b koutTh b i
Vi a * [y C
100 | 1I9MC1A0545 | KARI KRISHNA VAMSI W& /U%(Vt&
101 [ 19MCIAO0511 | B VENKATA SESHADRI B .
V&&kadh RV {p2hod
102 | 19MC1A0512 | BHATTU VINOD X &
Y yya iy | pidv vipd)
103 | 19MCIA0513 | B SAI SRI NITIN KATAKAM \QH—(‘ N
104 | 1I9MC1A0514 | BODEMMANUR HASSAN .9, ol oo co,
v O'}, . . ’)
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. ale _ Gpsmapcamem '
Kethanakonda, Andhra Pradesh, India
JFFE7/+X74 Kethanakonda.
Andhra pradesh 521181, India
Lat 16.624085°

b ‘ i Long 80 463882°

ooogle ¥ 081034991 13 AM GMT. +05-3

o —

“A seminar on Time Management”
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